Review of Results & Access to Scripts Application Form – T Level Autumn 2024 
T LEVEL (CITY AND GUILDS ONLY)
All Enquiries about results must be made via the Exams Office at St Albans Campus or Administration Offices. We will not accept requests after the dates and times indicated.  The fees shown are per module and payment must be made with your application and returned to: Exams Department, Oaklands College, Smallford Campus, Hatfield Road, St Albans, Herts AL4 0JA.   Forms and payments can also be left at reception WGC & St Albans. (CHQS payable to Oaklands College)
	Surname
	 
	Student Ref No.
(we can assist if not known)
	 

	Forenames
	 
	Date of Birth
	___ /___ /___


	Awarding Body
	Please state core exams, employer set project or occupational specialism project
	Paper Number or Task/Assignment Number

(we can assist if not known)
	Fee

	City and Guilds
	
	
	£

	City and Guilds
	
	
	£

	City and Guilds
	
	
	£

	Signature:
	
	Total Fees:
	£



	Enquiry Type
	Tick the service(s) required
	Deadline for requests to Exams Office
	Price per paper, assignment or task

	Clerical Check
	
	28th March 2025
	£17.21

	Review of Marking
	
	4th April 2025
	£17.21

	Access to assessment evidence
	
	28th March 2025
	Free


Review of Results are per paper.  Please do select the paper that you would like a review.   You can select all papers, but the price of the review is per paper
If you are requesting a review of marking or copy of script, then please read and sign the consent declaration as seen below
Information for candidates
The following information explains what may happen following a clerical re-check, a review of marking and any subsequent appeal:
If your school or college submits a request for a clerical re-check or a review of the original marking, and then a subsequent appeal, for one of your examinations after your subject grade has been issued, there are three possible outcomes:

· Your original mark is lowered, so your final grade may be lower than the original grade you received.

· Your original mark is confirmed as correct, so there is no change to your grade.

· Your original mark is raised, so your final grade may be higher than the original grade you received.

· In order to proceed with the enquiry about results, you must sign the form below. This tells the head of your centre that you have understood what the outcome might be, and that you give your consent to the enquiry about results being submitted.

I give my consent to the head of my examination centre to make an enquiry about the result of the examination(s) listed above. In giving consent I understand that the final subject grade awarded to me following an enquiry about the result and any subsequent appeal may be lower than, higher than, or the same as the grade which was originally awarded for this subject.
Signed: ………………………………………………………………………………………….. Date: ……………………………………………………
I give consent to the Head of my examination centre to request a photocopy of script on my behalf :-
Signed: …………………………………………………………………………………………………  Date: ………………………………………………………..
Post Results Services Options 

as taken from City and Guilds ‘T Level Technical Qualifications Post-result Services Version 1.4, 2024’
‘Access to Scripts

A ‘script’ refers to the written work of a candidate which has resulted from an externally assessed component. Centres may request copies of scripts to support:

· Reviews of marking

· Teaching and learning

Scripts cannot be provided for the Employer Set Project, as centres already hold this candidate work.’
‘Clerical re-check

This is available for externally marked assessments. It is the only service available for multiple choice exams. City and Guilds will manually check the candidate’s completed answers against the responses held in our systems. It involves checking the following:
· the marking of the candidate's answers,

· the recording and totalling of the candidate's answers,

· that the grade boundaries have been applied correctly,

· any special consideration was applied correctly.

The deadline for completion is 10 working days from receipt of the centre’s application.’
‘Review of marking

This is available for externally marked assessments. The review of marking gives a candidate or centre the opportunity to question the result of an assessment marked by City and Guilds, if they believe the marking was inaccurate.

It involves both:

· a clerical check as described in the previous section, and

· a review of marking by an examiner.

The review of marking is designed to identify any marking errors, for example:

· an administrative error,

· applying the mark scheme incorrectly.

The deadline for completion is 25 working days from receipt of the centre’s application.’
